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Event Evaluation Form
	General Information

	Date: 
	     

	Name:
	     

	Title:
	     


	General Event Overview General Event Overview

	Event name:
	     

	Event location:
	     

	Event date:
	     

	Event type:
	     

	Event manager:
	     


	Event details

	Event Summary/Highlights(General description of the event):

     



	Attendance

	Total attended the event
	      visitors


	Total attended at the booth
	      attending 

	Companies Type (i.e. vendors/customers etc)
	     

	Comments: 
     

	Speaking opportunities:

     

	PR/AR Activity & Outcomes:

     


	Outcome

	Objectives Met (Please list pre-defined event objectives and specify if the objective was achieved and how. Please include details and quantitative outcomes where relevant)

	Objective
	Was the objective met?
	Additional info

	     
	     
	     

	Meeting and networking

	Total number of meetings
	     

	Number of CXO meetings
	     

	Meeting/networking outcomes and highlights:

     

	Would you recommend attending next year? Please detail why yes or no and add suggestions for improvement:

     


	Event Score Card (Please rank each of the items below on a scale from A to D in order of importance, where A-Best and D-worst)

	Overall Event Grade
	 FORMDROPDOWN 


	Met Show Objectives Met Show Objectives
	 FORMDROPDOWN 


	Pre-set Meetings/Field Interest
	 FORMDROPDOWN 


	Demos/Onsite Meetings
	 FORMDROPDOWN 


	Show Attendance/Quality
	 FORMDROPDOWN 



	Additional Notes / Recap of the conference sessions:

	Day
	Topic
	Presenter
	Comments
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